












CHARTER TOWNSHIP OF ELMWOOD 
Planning and Zoning 

10090 E. Lincoln Rd, Traverse City, MI 49684 
(231) 946-0921 Fax (231) 946-9320 

Email: planner@elmwoodtownship.net 
 

Elmwood Township 06/2022 

Zoning Board of Appeals 
Application 

 
 
Applications will not be accepted unless containing all the following information: 
 

1) Completed application form with owner’s signature 
2) A scaled drawing, if applicable, with sufficient detail to indicate the nature and necessity 

of the request. 
3) Cover Letter describing the request 
4) Payment of an application fee ($650) 
5) Signed Escrow Policy with $500 escrow (if found necessary by Planner or ZBA; any and 

all unused escrow funds will be returned per the escrow agreement) 
 

Applications are to be submitted 45 days prior to the Zoning Board of Appeals meeting.  Regular 
meetings are the 1st Wednesday of the Month. 
 
 
Please note that no application shall be accepted for a use variance, or any other request that 
would effectively grant a use variance, as consideration of such a variance is not permitted under 
the Elmwood Township Zoning Ordinance.  
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CASE NUMBER ______________ 
 

Charter Township of Elmwood 
Zoning Board of Appeals Application 

 

Property Information (if applicable): 
Property Address:                       

Parcel Number: 45-004-_________ - _________ - ________ Zoning District:               

Project Name or Title: ___________________________________________________________________________ 
 

Applicant      Owner (if different) 
 

___________________________________________ ___________________________________________ 
Name Name 
 
___________________________________________ ___________________________________________ 

Street Address Street Address 
_____________________ _______ ______________ _____________________ _______ ______________ 

City State Zip City State Zip 
 

___________________________________________ ___________________________________________ 

Phone Number Phone Number 

___________________________________________ ___________________________________________ 

Email Address Email Address 

 
 

Contact Person (All communications from the Township will be sent to this individual regarding 
the submitted application)   ______ Applicant  ______ Owner   
 
Type of Request: ___ Variance ____ Interpretation ___ Appeal (attach decision) ___ Other 

 
Section(s) of Ordinance seeking Variance from or Interpretation on: ______________________ 
 
______________________________________________________________________________  
 
Required Dimension in Ordinance __________________________________________________ 
 
Amount of Variance Requested from Required Dimension: ______________________________ 
 
Previous Appeal Requests (Date, Request, Decision): ___________________________________ 
 
______________________________________________________________________________ 
 
Other Information to explain request: _______________________________________________ 
 
______________________________________________________________________________ 
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Dimensional Variance Approval Criteria. If you are applying for a dimensional 
variance, please answer, in detail, how your project meets the following 
standards of approval from the Zoning Ordinance: 

a. Will this request be contrary to the intent and purpose of the Zoning Ordinance? 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 

b. Will this request establish a use not permitted in the zoning district the property is 
located in? 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 

c. Will this request cause a substantial adverse effect upon property, which includes, but is 
not limited to property values, in the immediate vicinity or in the district in which the 
property of the applicant is located? 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 

d. Will this request be specific to the property and not be so general or recurrent in nature 
as to make the formulation of a general regulation for such conditions reasonably 
practical? 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 

e. Will this request relate only to property that is owned or occupied, or where the 
applicant has equitable interest? 
 
________________________________________________________________________ 
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________________________________________________________________________ 

________________________________________________________________________ 

f. Will this request be the result of a condition created by the applicant?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

g. Will this request create possible precedents or affects, which might result from the
approval or denial of the appeal and which would be contrary to the intent and purpose
of this Ordinance?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

In addition to the above questions, the variance request must also meet one of three special 
conditions. Please answer a minimum of one of the following questions: 

a. Are there practical difficulties, which prevent carrying out the strict letter of this 

Ordinance? These difficulties shall not only be deemed economic, but shall be evaluated 

in terms of the use of a particular parcel of land. 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________

b. Are there exceptional or extraordinary circumstances or physical conditions such as 

narrowness, shallowness, shape, or topography of the property involved, or to the 

intended use of the property, that do not generally apply to other property or uses in 

the same zoning district? Such circumstances or conditions shall have not resulted from 

any act of the appellant subsequent to the adoption of this Ordinance. 

________________________________________________________________________ 

________________________________________________________________________ 

_______________________________________________________________________
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c. Will this request result in a variation necessary for the preservation of a substantial 

property right possessed by other properties in the same zoning district? 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 

Zoning Ordinance Interpretations. If you are applying for an interpretation or a 
similar use interpretation, please note the following: 
Since every type of potential use cannot be anticipated in this Ordinance, the Zoning 
Administrator shall determine if the use is similar to a use listed in this Ordinance. The Zoning 
Administrator may refer matters wherein a use not specifically listed in this Ordinance or may 
be substantially similar to a permitted use or permitted special land use to the Zoning Board of 
Appeals for its interpretation and decision. 
 
Text interpretations shall be narrow and address only the situation being interpreted, be based 
on a thorough reading of this Ordinance for the purpose of implementing the intent of this 
Ordinance, and not have the effect of amending this Ordinance. 
 
Interpretations shall give weight to practical interpretations by the Zoning Administrator and 
other administrative officials if applied consistently over a long period of time. 
 
Interpretation of the zoning map shall be subject to the provisions of Article 4 of this Ordinance 
 
Administrative Appeal. If you are appealing a decision to the ZBA, please note 
the following: 
An appeal may be taken from any aggrieved person or by an officer, department, board, or 
bureau of this state or the local unit of government regarding any order, requirement, decision, 
or determination where it is alleged by the appellant that there is error or misinterpretation in 
any order, requirement, decision, grant, or refusal made by the Zoning Administrator or other 
administrative official or body charged with the enforcement of the Ordinance.  
 
An appeal shall be filed with the ZBA and the Zoning Administrator or the body from whom the 
appeal is taken within sixty (60) days of the final decision being appealed. The filing shall specify 
the grounds of the appeal. The appeal shall be transmitted to the ZBA together with all the 
papers constituting the record upon which the action being appealed is taken. 
 
In deciding the appeal, the ZBA shall be limited to determining whether or not the decision that 
was made was done so using the proper requirements and standards in the Ordinance. The 
decision of the ZBA is limited to the information that was available to the administrative official 
or body who made the decision initially. Additional testimony is not appropriate. Regardless of 
the wording contained in the grounds for the appeal, if the substance of the basis for the 
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	Roger Landis Zoning appeal
	Roger Township application
	SHabitat Tr24080514520


	Property Address: 10989 S West- Bay Shore Dr Traverse City
	Parcel Number 45004: 016
	undefined: 040
	undefined_2: 00
	Zoning District: Elmwood Twp
	Project Name or Title: Porch overhand for Landis residence 
	Name: Roger Landis
	Name_2: 10989 S West Bay shore drive
	Street Address: Traverse City
	Street Address_2: Mi
	City: 49684
	State: 
	Zip: NA
	City_2: 
	State_2: 
	Zip_2: 
	Phone Number: 
	Phone Number_2: 
	Email Address: 
	Email Address_2: 
	Sections of Ordinance seeking Variance from or Interpretation on 1: Section 5.6 
	Sections of Ordinance seeking Variance from or Interpretation on 2: 
	Required Dimension in Ordinance: Set back of 30 feet
	Amount of Variance Requested from Required Dimension: 18 feet 
	Previous Appeal Requests Date Request Decision 1: none
	Previous Appeal Requests Date Request Decision 2: 
	Other Information to explain request 1: Habitat for Humanity would like to cover the entrance for the
	Other Information to explain request 2: of the home for the saftey of the homeowner who is a disabled veteran.
	Check Box2: Yes
	Check Box3: Yes
	Check Box4: Yes
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Will this request be contrary to the intent and purpose of the Zoning Ordinance 1: No,the covering over the entrance of the home is for saftey reasons. 
	located in 1: No, It will make the home more handicap accessable
	property of the applicant is located 1: No, This request would improve the property value.
	practical 1: This request is specific to this property and is for saftey reasons only.
	applicant has equitable interest: This request will only relate to the property that is owned and occupied.
	1: 
	Will this request be the result of a condition created by the applicant 1: The applicant has created no condition. He is a disabled veteran who need a safe entrance to his home.
	of this Ordinance 1: No as it will only be a covering/roof over the entrance to protect the walkway and surrounding area from the weather.
	in terms of the use of a particular parcel of land 1: The ordinance restricts the ability to construct a roof over the entrance area.
	any act of the appellant subsequent to the adoption of this Ordinance 1: Water, snow and ice gather at the entrance and cause a falling hazard
	property right possessed by other properties in the same zoning district 1: 


